SFUSD: ExCEL After School Program
CONSULTANT CONTRACT REQUEST FORM
To enter a contract with a consultant using After School Education & Safety (ASESP) or 21st Century funding, you must submit this form via fax (750-8450) to your ExCEL ASP District Coordinator.  The ExCEL ASP District Coordinators will be responsible for preparing the contract based on this information and will forward the contract to you for completion.   The site is responsible for submitting the three (3) original Agreement/Contract, Criminal Background Form, Form W-9 (Request for Taxpayer ID Number), and Certificate of Insurance (including Addendum) to ExCEL at the absolute latest two (2) Mondays before a board deadline. 

Background Information

School: 












Name of Consultant: 











Consultant Address/City/State/Zip:______








Phone #:  (      )                                          Work #:(       )_________________________  
Social Security Number or Tax ID Number: 








Description of Services for Individual Contractor (Attach Site Agreement & Budget for Lead/Fiscal Agency Contracts in lieu of description)
Dates of Services: 












Services (Be specific and include types of services, frequency, and staffing):

Example: Hire a teacher to provide art classes 4 hours/week at $20/hour for 20 students.

1. ___________________________________________________________________

2. ___________________________________________________________________

3. ___________________________________________________________________

4. ___________________________________________________________________

5. ___________________________________________________________________


Calculation of Costs

Funding (circle applicable funding source and input amount): 

After School Education & Safety (ASES): $____________ 





21st Century: $____________
Total Contract Amount: $







For ExCEL Use Only





Org:





Resource 1:





Resource 2:








Administrator Signature

Consultant Signature


