PSW/PO determines that proposed
home placement change will result
in change of school of origin

Within 24 hours, PSW/PO
notifies attorney and education
rights holder of proposed change.

If the child has a disability and active IEP, PSW/PO
notifies attorney, education rights holder and new
school district at least 10 days prior to move
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Within 2 days, Attorney and/or education rights holder
notifies PSW/PO and files JV-539 to request hearing
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Within 2 days of JV-539 filing,
PSW/PO must submit report to
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Within 7 days, court
hearing is held
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Caregiver immediately enrolls
student in new school of attendance
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Within 24 hours of enrollment in new school,
PSW/PO submits 1144 and 1145 forms to

request transfer of school records

** Days = Business Days
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Within 2 days, last school of attendance
transfers school records to new school

For additional information contact:
SFUSD/SHPD Foster Youth Services Program (415) 242-2615
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