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How tologin(username and password)
How to find your school site

How toaccess aew log

How tocomplete and sava log

How to edit a log

Other information

How tologin

To log on to the site, go to the following URL.:

https://psweb.etr.org/sfusd/login/splash.cfm
LGQa KSfLFdzZ (G2 ONBFGS F 06221YIFN] 2F GKS ! w|
The first time you login you will have the following username and password:

Username: First Name
Password Last Name

Welcome to the SFUSD Reporting Website

Please Sign In

Usemame

Password:

If you are having technical problems contact:
Vanessa Lee at (831-438-4080) vanessal@etromn
or Greg Thrush gregt@etr org
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After you have logged into the site, the system will ask you to choose a new login name and
password. Your login must be different than your first name, and your password must be
different than your last name. You will also be asked tewar a question of your choosing

this question will be used for the system to identify you if you should ever forget your login or
password.
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https://psweb.etr.org/sfusd/login/splash.cfm

2. How to find your school site
After logging in you will notice several items on your screen. On the left navidpatiorou will
noticethe followingkey items:
e 4| 2 Ywdlldake you to the main page if you get lost and just want to start back at the main
page.
e Information regarding your account can be foungdOf A O1 Ay 3 GKS &, 2dzNJ Ly F2¢
e Thed ¢gout button canbe used to end your sessior¥ou can view all th& SRogsthat you
have previously createfbrad OK2 2f o6& OIMI@BPAY It AKS da +

To find your school site, look to the navigation bar on the left. There you witheegame(s) of
your schookite(s). Here you will choosiege schoolfor whichyou would like to create a lolease
verify that the school sites that appear in the lefmigation bar. If your school site is not correct,
please contacterry Vargaby email(vargast@sfusd.edup have the information modified.

\ Welcome to the SHPD Data Website
Today is Wednesday September 3, 2008

Home | Your Info | Logout

Clarendon -
Sep 2008 -
Aug 2008 -

This website is for San Francisco Unified School District personnel who contribute data to SHPD.

View All Logs
Help . .
. Currently, the site supports B projects.
Harvey Milk -
Sep 2008 - ® ExCEL After School Programs
Aug 2008 ™ HAHST HPC Activity - Event Log

Yiew All Logs

Hel B | earning Support Professional (LSP) Monthly Log
elp

= fliddle School Mentoring Project
= Nurse Professional Monthly Log
® Tobaceo Youth Outreach Coordinator (TYOC) Activity Log

Projects and sites assigned to you are listed in the left panel. Please use only the correct site assignment to log data. If the |if
please contact the project coordinator and s/he will add your new site. The help link at left gives the project coordinator's nam

Tips for using this site well:

" Have only one website browser window open at a time. It's easy to forget and open more than one, More than one windo
® [fyou get a message saying that you've previously logged in, make sure to close other browser windows that may still be

m [f, after entering data, you are going to do some other task for a while, make sure yvour data is saved, end your session u
the browser window.
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3. How toaccessa new log
0On14" of every month, a new log will be available for you to enter informatiéor exampleyour
October 2008 log will be available on Octobéf'L Simply click om monthunder the shoolname
to open a lodin the left navigation pane Please note that you can also clickadog for aprevious
month to update existing information.
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Home I‘l';)lll Info | Logou
Learning Support Professional Monthly Log
Lsp Clarendon - August 2008

Clarendon -

Save Log

Sep 2008 -~ . = - ~
=% student Groups | Teacher Co

ultation | School-wide

Other | Feedback Save/Print (POF)

Coverage | Dire:
Pres

Instructions: This log has several sections. To move to a section easily, use the index above. Use the Save Log button above often and especially o
make sure that all data is saved. Use the Save/Print (PDF) link above to keep a copy of your log.
Note: Fields expecting numbers will not allow you to enter non-numeric entries like NA' or xx'.

Required items are marked with an ™.

This log is incomplete because 3 required fields have not been entered.
Incomplete required fields are highlighted in red.

Coverage

How many days did you work at Clarendon during August 20087 "

4. How tocomplete and save log
e This log iglivided into the followingolor codedsecions:
Coverage
Direct Student Support Services
Student Groups, Teacher Consultation
SchoolWide Interventions, Presentations
Meeting, Admin & Other Activities
Program Successes & Highlights
Feedback About this Log
o Ifyou are d_ SP at &afe Passages schomu will al® have a Safe Passages section
e There are 8 questions that you are required to answer monthly. These are marked with an
asterisk. If you do not answer these questions, your log will be saved in the system as
incomplete. If you save yourg without answering one or more of the 8 required
guestions, the question/s will appear in red, and a note will appear prompting you to
complete your log.
e You can enter your answers into any number box or comment box on the log.

O O O 0O 0O O o
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Learning Support Professional Monthly Log
Clarendon - August 2008

Save Log |

Coverage | Direct Student Support Services | Student Groups | Teacher Consultation | School-wide
Presentations | Meetings, Admin & Other | Feedback Save/Print (PDF)

al sections. To move to a section easily, use the index above. Use the Save Log button above often and ciall
Use the Save/Print (PDF) link above to keep a copy of your log.
will not allow you to enter non-numeric entries like N/A" or o'

ed with an *.

his log is incomplete because 3 required fields have not been entered”
Incomplete required fields are highlighted in red.

Coverage

many days did you work at Clarendon during August 20082 *

e While filling out tke log, you may find that you nedetlp defining a term used in the log. If
this is the case you cabf A O1 D& ¥ A Vi Kidkih&t ¢aa Be found to the right of each
section heading A popup window will appeaand provide you with more information.
Additionally, you caplaceyour mouse over a question or term and a definition will appear
in a box. If the definition is long, the whole definition will not appear, so it would be best to
click on the definitions link.

Learning Support Professional Monthly Log
Alamo - September 2008

Save Log |

Coverage | Direct Student Support Sewvices | Student Groups | Teacher Consultation | School-wide
Presentations | Meetings, Admin & WR Save/Print (PDF)

Direct Student Support Services
(Such as observation, check-in, brief conversation N\

(Definitions)
dividual se

Total number of students served this month (September 2008) *

Number of new students served this month *
(Please indicate the number of new students, not the frequency you made contact with the
new students)

[ ‘ Of the new students served this month, how many of these students
were foster youth (to your knowledge)?

Of the NEW students you served this month, how many did you serve for the following
primary issues?

Crisis  Non-crisis

Academic/Academic Suppail

=g

i \ Attendance/T i " "

L L | - 1Student who is in need of additional supports to engagefre-engage himfher as a succes... l
[ '\ [ € i Requires classroom or brief intervention)

\ | ' ' Inappropriate Sexual Behavior/Sexualized Behavior
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e To skp ahead to a specific section of the log, you can click on the section headings provided
at the top of the log.

e CKNRdJzZIK2dzi @2dzNJ dzaS 2F G(KS 23 &2dz Oy KAUG

log to save any data that you have entered.

e You caralso save or print a PDF of your log. Simply click od thd: @ S Hirk pdvided §
and a PDF view of the log will appear enabling you to esapeintthe PDF. (To exit out of
GKS t5C OASgs OftAO] 2y GUKS awSiddzaNy G2 2S06 [ 2
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