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(See Other Side First)

Completed Emergency Care Plan / Medication Administration Form

Can Emergency Care Plan and/or Medication Administration Form be implemented
without assistance?

No Yes
School Secretary faxes Emergency Emergency Care Plan and
Care Plan and Medication Medication Administration Form
Administration Forms to School information entered into SIS by
Health Programs Department, School Secretary.
Attention Nurse of the Day
Fax 242-2618  Phone 242-2615 l

!

Emergency Care Plan and/or
Medication Administration Form

Nurse of the Day reviews Emergency filed alphabetically in Binder by
Care Plan and Medication School Secretary.
Administration Forms. The Parent/

Guardian and Health Care Provider are l

contacted for clarification.

l Medication log created and filed in
Binder with Medication
Administration Form.

Nurse of the Day returns clarified
Emergency Care Plan and l
Medication Administration Forms

to the School Secretary.

School Secretary stores medication
following Medication Administration
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Care Plan.
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“those who need to know”:
Teacher

PE teacher

Yard Duty supervisor
Substitute teacher
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