Sample letter for outside speaker

SFUSD

(Name of school)   

                                                                     Date___________________(14 days prior)

Dear Parent or Guardian:

     The school will be holding a presentation on ____________________________(date) by ______________________________________________________.(name of agency) This Community Based Organization’s presentation has been approved by the Student Support Services Department of SFUSD as age-appropriate to present information about comprehensive sexual health or HIV/AIDS prevention education.
     Per California Education Code 51938, you are being informed about this presentation in order that you may request a copy of Education Code 51933 – 51934, and/or review the content of the presentation. If you are interested in reviewing the material, please contact your child’s teacher in writing to make a mutually agreed upon appointment.    

     Last, should you decide that you want your child excluded from the presentation, please submit the request in writing to your child’s teacher. 

                                                                    Sincerely,

March 2010


