MENTORING FOR SUCCESS

SAMPLE EMAIL 
FIRST INVITATION TO MONTHLY ACTIVITY
SUBJECT:

Mentoring Monthly Event!! [ INFO: Type of event, i.e. “Food, Fun” or “Field trip to Elephant Seals] 

Hello [ SCHOOL NAME]   Mentors!

Please join us with your mentee!!  Our monthly get-togethers help connect you and your mentee to other matches in the school.  Please attend this event to spend some quality time with your student. This month we will [SPECIFIC EVENT ACTIVITY DETAILS ].  Come join the fun!
WHEN:  [ DATE / TIME ]

WHAT:  Mentoring Monthly Event 

WHO:  You, your mentee and other matches

WHERE:  [ LOCATION: Ex. Room Number, Where to meet for off-site event ]
 

**Please invite your student and RSVP by replying to this email**
If you have questions about your mentee assignment please contact me.

Monthly mentor events are designed to support you in your match.  
Thank you for your participation!  

 [ MENTOR COOR. CONTACT INFO ]

MENTORING FOR SUCCESS

SAMPLE EMAIL
  MONTHLY ACTIVITY FOLLOW-UP REMINDER
SUBJECT: 

Mentoring Activity Reminder: [TIME / LOCATION]!

Hello Mentors!

This is a friendly reminder that our next monthly event is scheduled for [ WHEN ].  Participating in monthly match events really helps connect you to your student and the community.  Please take advantage of this opportunity to have some fun.


**Remember to invite your mentee (even if you can’t make it), otherwise they may miss out!

WHEN:  [ DATE / TIME ]

WHAT:  Mentoring Monthly Event 

WHO:  You, your mentee and other matches

WHERE:  [ LOCATION: Ex. Room Number, Where to meet for off-site event ]

We look forward to seeing you! 
Thanks again for mentoring!  

[MENTOR COOR. CONTACT INFO ]

