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CONTACT INFORMATION

SFUSD Transportation Dept.      Phone: (415) 695-5600
Attention: Teresa Chan	     Fax: (415) 695-5759
1000 Selby Ave.	       	     Email: chant@sfusd.edu                  
San Francisco, CA 94124

GENERAL INFORMATION
SFUSD buses may be reserved for a fee for field trips between the hours of 9:45am and 1:30pm in San Francisco. In some cases buses may be reserved for field trips outside of the city if the pick up time is 5:00pm or later. For example, to Marin Headlands, Great America, or San Jose. 

Groups may use busses for short field trips. The busses will seat a maximum of 47 people.  
If SFUSD busses do not meet your needs you may contact the Transportation Department at the number above for a referral to a Charter Bus.  

COST
The cost for a bus depends on the times, distance, and whether it is a one day activity, a full day activity, or whether the bus will need to return to pick up on a different day. Below are some ballpark figures to consider:

Round trip within San Francisco (bus drops off and picks up between 9:45 and 1:30): 	Approximately $85
Round trip within San Francisco (bus stays with the group for the day): 			Approximately $184
Round trip to Marin Headlands (pick up 5:00-6:00pm): 					Approximately $265


APPLICATION INFORMATION
To secure a bus complete a Field Trip Requisition Form. See attached or go to “FORMS” at: http://portal.sfusd.edu/template/?page=facilities.Transportation

Your Principal or Administrator must sign the form prior to it being submitted.

Submit the completed form to Erin Farrell at least one month prior to your scheduled outing to get approval from Accounting.

Upon approval from Accounting the request will be faxed to Transportation and the Field Trip Coordinator will be contacted.
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