MENTORING FOR SUCCESS

1. Log on to https://psweb.etr.org/sfusd/login/splash.cfm
Bookmark the above link so you can easily find it every time you want to log your contact.

2. On your first visit you will log in to the Reporting Website and then change your Username and password after the initial access. 

For the initial use: 
Username = First Name 

Password = Last Name

If you have misplaced your password try what you think it might be. If it doesn’t work click on the “Need your log in?” link. Your password will be emailed to you after responding to security questions.

3. Look on the left hand sidebar for “Mentoring Project” and click on it. Under Mentoring project the name of your student will be listed. Click on the student’s name.

4. The Mentor-Mentee Contact Log will come up showing contact recorded to date. 

5. To add a new contact, Click on the link at the top of the page that says “Create New Weekly Log”.

6. Complete ALL of the following empty fields in this view:

“Mentoring Week”

“Total Weekly Minutes Spent”

“Total Weekly Contacts”

“Type(s) of Activity”

7. After completing the necessary fields, Click on “Submit Log”. You may add another contact if you are entering contacts for more than one week. Make sure you click on “Submit Log” after every entry and before logging off.
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