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ADMINISTRATORS AND STAFF  
IS YOUR SCHOOL PREPARED?     

Does the school have paper towels, full soap containers, hand sanitizer gel, tissues, trash cans, and face masks?

Frequent hand washing with soap and water, using a tissue or sleeve to cover sneezes and coughs and disposing of tissues after use can help prevent the spread of illness.  Hand sanitizer (as per hand sanitizer protocol) can be used if soap and water is not accessible.  
The following are the SFUSD warehouse catalogue numbers for supplies that each school site is responsible for ordering if needed:  Hand Sanitizer Gel 12 oz  (201601), Facial Tissues (153467), Masks (201700). Paper towels and hand soap are items supplied by custodial services at the site.  

Is there a current emergency card for every student in the school?
Up-to-date contact information is essential so that parents/guardians can be reached to pick-up a sick child.  

Has school staff been informed about symptoms of influenza (flu)?

Symptoms of flu include a fever more than 100o and any one of the following: cough, sore throat, runny nose or nasal congestion.  
Are school staff and students staying home and/or being sent home when sick?

Sick students and staff should stay at home for at least 24 hours after they no longer have a fever without the use of fever-reducing medications.

Has an area been designated for isolation of students and staff who become ill at school?

It is recommended that students and staff who become ill at school be isolated until they leave the school site. An area must be designated for ill persons where at least 6 feet of distance can be maintained between the ill person and others. This room should not be one commonly used for other purposes and should not be a space through which others regularly pass. A limited number of staff, excluding those at increased risk of influenza complications (such as pregnancy) should be designated to care for ill persons until they can be sent home.
Are staff and students being encouraged to get immunized for both seasonal flu and H1N1 flu when it becomes available? Are notices for H1N1 flu vaccine clinics being distributed?

The seasonal flu vaccine is currently available for children and adults. It is recommended that ALL children receive the seasonal flu vaccine. All adults with chronic conditions as well as anyone who wants to be protected against seasonal flu should get vaccinated.

H1N1 flu vaccine will be available starting in mid-October.  Priority for receiving 
H1N1 vaccines will be given to pregnant women, household contacts and caregivers for children younger than 6 months of age, health care and emergency medical service 
personnel, all people 6 months through 24 years of age, and persons aged 25-64 years who have health conditions associated with medical complications from influenza. The general 
public will be able to obtain H1N1 as more shipments of H1N1 vaccine arrive in the Bay Area. Notices about H1N1 flu vaccine clinics will be made available for distribution to parent/guardians and staff.

Is routine cleaning occurring at the school site?

 School staff should regularly clean all areas and items that are more likely to have frequent hand contact (for example, keyboards or desks), using the cleaning agents that are usually used in these areas. Any additional disinfection of environmental surfaces beyond the recommended routine cleaning is not required. Towel dispensers and soap containers must remain filled and trash cans should be available and emptied.  
Are school staff teaching and reinforcing good hand washing techniques and proper respiratory etiquette?
It is important to create hand washing routines and reinforce the importance of using a tissue or sleeve to cover a cough or sneeze.  Signs should be posted throughout the schools.  Please refer to hygiene lessons in “Actions for Health”.  Refer to the following website for other lesson plans and materials:
http://www.dhs.ca.gov/ps/dcdc/izgroup/pdf/WashYourHandsPSA.mp3  

Are parents/guardians being encouraged to consider childcare options in the event of school dismissals?

While it is extremely unlikely that schools will be closed, all parents/guardians should plan ahead for childcare if there are selective school dismissals.

Are teachers and administrators aware of students and staff who are at higher risk for complications from flu?

The following people are at risk for complications:  pregnant women, children less than 2 years of age, and people with chronic health conditions such as asthma, diabetes, weakened immune systems and neuromuscular diseases.  Students and staff who are an increased risk and become ill with influenza-like symptoms should be encouraged to contact their health care provider.
PLEASE CALL THE NURSE OF THE DAY AT 242-2615 FOR ANY QUESTIONS

