SECTION 504 REFERRAL PROCESS







GIVE COPY OF PARENT AND STUDENT RIGHTS AND KEEP ONE SIGNED COPY.


GIVE COPY OF COMPLETED PLAN TO APPROPRIATE STAFF AND PARENT/GUADIAN


A COPY OF THE PLAN IS TO BE PLACED IN THE CUM FOLDER.


A COPY OF THE PLAN IS TO BE SUBMITTED TO STUDENT SUPPORT SERVICES, 1515  QUINTARA,  


ATTN:  DISTRICT 504 COORDINATOR











504 PROCESS ENDS – LETTER WRITTEN TO PARENT/GUARDIAN DENYING SERVICES/SECTION 504 REQUEST RETURNED TO REFERRING SCHOOL


(PARENT/GUARDIAN MAY APPEAL TO


EQUITY ASSURANCE OFFICE)








YES





504 ELIGIBLE?














504 PLAN SHOULD BE REVIEIWED YEARLY AND 


RE-WRITTEN AT LEAST EVERY THREE YEARS OR 


AT SCHOOL TRANSITION POINTS





NO
































SECTION 504 REFERRAL APPROVED AND RETURNED TO SCHOOL SITE TO CREATE PLAN AS INDICATED


SITE STAFF, WITH ASSISTANCE OF DISTRICT


504 COMMITTEE (IF NECCESARY), WILL WRITE PLAN.


SEND INVITATION TO PARENT/GUARDIAN TO ATTEND MEETING (504-2).











DISTRICT 504 COMMITTEE REVIEWS REQUEST


AND DETERMINES ELIGIBILITY











SUBMIT REQUEST AND DOCUMENTATION TO:


STUDENT SUPPORT SERVICES


1515 QUINTARA, ATTN:  504  COORDINATOR





NO








COMPLETE REQUEST FOR 504 PLAN 


FORM (504-1)


GIVE PARENT COPY OF PARENT AND STUDENT RIGHTS





YES











MONITOR SERVICES, ACCOMMODATIONS,


MODIFICATIONS THROUGH SAP/SST PROCESS








CONTINUE


SITE ACCOMMODATIONS/MODIFICATIONS


WITHOUT 504 PLAN








DOES CHILD CURRENTLY HAVE EQUAL ACCESS TO EDUCATION























DISCUSS REQUEST FOR ASSISTANCE AT


SST (ELEMENTARY) OR SST/SAP (SECONDARY)











REQUEST FOR ASSISTANCE (SST 1.0) FORM


OR


WRITTEN PARENT/GUARDIAN REQUEST SUBMITTED TO SST/SAP











