
 SFUSD EXCEL AFTER SCHOOL PROGRAMS WEEKLY UPDATES  
– week of January 25th,  2010 
______________________________________________________________________________ 
  
ExCEL has a new phone number: (415) 750-4500. Fax is the same number: (415) 750-8653. 
We have a new phone system and will have voicemail soon. All calls will be received by our front 
desk and will be forwarded to us directly. Our old number will become obsolete in the very near 
future. Please use our new number for all calls to the ExCEL office. 

  
Professional Development Updates: 
If you have not already done so, please register today for February’s Speakers’ Forum (Feb 3), 
Workshop (Feb 18), and Brown Bag (Feb 26)!  February’s theme is Section 7 of the QSA, Staff 
Recruitment and Professional Development.  Site Coordinators are required to sign up and attend at 
least one event per month.  Lead program staff are invited as long as space allows.  To view 
upcoming ExCEL PD Opportunities and to REGISTER, visit the ExCEL PD page online by 
clicking here, or visit the ExCEL 2010 calendar here! 

Nutrition and Physical Activity Professional Development Series  
SFUSD’s Health Theme for February is Physical Activity and for March is Nutrition Education. In honor of 
this, ExCEL is collaborating with SFUSD’s Nutrition Education Program to offer a four‐part professional 
development series (click to register – see dates below) focused on improving and enhancing health and 
wellness programming during after school time! This series is open to all ExCEL After School Program Sites 
(K‐12).  Sites may send the Site Coordinator, or a designated lead staff person to the series.  Sites who sign 
up will participate in the following four professional development sessions and will be eligible to receive 
curriculum, supplies, and other perks! See the attached flyer for more details.   
Questions?  Contact Amy Adkins at amylea65@gmail.com . This series aligns with Section 9 of the QSA:  
Nutrition and Physical Activity.  
Nutrition and Physical Activity Professional Development Series  
Dates: 

•         Friday, February 5, 10am‐12pm, 20 Cook Street:  Setting up a Healthy After School Environment 

•         Friday, March 5, 10am‐12pm, 20 Cook Street:  Linking to Science Curriculum 

•         Friday, April 9, 10am‐12pm, 20 Cook Street:  Nutrition Links to Family and Community 

•         Date TBD, Site Visit to ER Taylor Elementary School's ExCEL After School Program 

To register, visit: http://excelhealthylearningseries.eventbrite.com/ 

Bridging the Bay: Region 4 Conference ‐ January 29th & 30th  2010, Balboa High School 
We look forward to seeing you at the Building Bridges After School Conference that will be held this Friday 
and Saturday, January 29th & 30th at Balboa High School. This event will bring together after school 
professionals from across the Bay Area for two days of high quality professional development. Over 60 
dynamic and relevant workshops will be offered each day. Presenters from across the state have applied to 
present. For an up to date list of presenters and conference details go to: 
http://www.bridgingthebay.blogspot.com/ .  



 
Registration for this event has closed. Contact your ExCEL District Coordinator if you have not registered, 
but are interested in attending or if your staff have registered, but are not able to attend. We do not 
receive refunds for spots not used. Parking is extremely limited. Please carpool or take public 
transportation. This will be a fabulous professional development opportunity – DON’T MISS IT! 

  
Revolution in Art and Dance TICKETS are now available for RAD 2010!  (Click on 
“TICKETS” to order!) 
On February 4, 2010 ExCEL After School Program participants will be performing in a 
district-wide dance showcase at Everett Middle School.  The Revolution in Art and Dance will 
be an opportunity for ExCEL After School Program sites to highlight and share the talent and hard 
work of their students.   

  You are encouraged to BRING STUDENTS to this event! Tickets are free and available 
on a first-come, first-served basis.  

  Please note that for every 10 students there must be at least one adult chaperone.  
Chaperones must ensure that students are respectful and safe during the performance. 

  All students attending must complete an SFUSD field trip form (click here for the form).  
  
EVENT DETAILS: 
Event:  Revolution in Art and Dance (RAD) 
Date:     Thursday, February 4, 2010 
Time:     4:30‐6:30pm (Please note that the show will start PROMPTLY at 4:30, please arrive at  least 15‐30 

minutes early to allow time for your students to get seated) 
Location:  Everett Middle School Auditorium 
  
RAD USHERS AND CANNED FOOD DRIVE 

  Are your students going to RAD but not participating in a performance? If your students are 
psyched about seating charts and ticket stubs please take a moment to ask them if they 
would like to be USHERS at RAD. Serious inquiries please contact Ashley at 
ahildred@yscal.org.  

  Help eRADicate hunger! Pleas have EACH STUDENT THAT ATTENDS RAD BRING 
A CANNED FOOD ITEM for collection at the entrance. 

 
SFUSD Bullying Resource 
Have you ever watched a bullying video and wished it was relevant to San Francisco youth? Well, 
Student Support Services has worked with SFUSD middle school students at 7 sites to create a 
fabulous video and supplemental resources called About Bullying. Check the SSSD website at the 
following link: http://healthiersf.org/Resources/sc-bullying.cfm or check with your Health 
Advocate (elementary) or Health Liaison (middle/high schools) at each site for a copy and to 
align with the school day.  

  
Request for College Transcripts for ExCEL Site Coordinators – PAST DUE!  Please 
continue to send in if you haven’t already! 
As you may or may not know, No Child Left Behind and California State Child Development 
Programs require certain qualifications for all staff.  In order to ensure that all of our programs 



meet these qualifications, we are in need of your support by providing us with copies of your 
college transcripts. Our intent is to use this information to assist us in communicating with City 
and State Colleges to determine the current educational needs of our staff (e.g. educational course 
credits, credentials or permits). Therefore, all Site Coordinators of ExCEL After School 
programs must submit copies of educational transcripts to Miriam Wong by January 12, 
2010. This is a requirement for all ExCEL After School Site Coordinators. Please contact Linda 
Lovelace with any questions. 

  
Copies of transcripts are to be sent to: 
Miriam Wong 
20 Cook Street, San Francisco, CA 94118 
By January 12th, 2010 
Fax# 750-8653 
  

Site Coordinators need to complete the attached SFUSD Acceptable Computer Use Agreement 
form and submit to Lucy Hong at 20 Cook Street by February, 12th. Fax: 415-750-8653. After we 
receive this form signed, you will be assigned a SFUSD email and account to enable you to access 
the SF computer domain. Please also submit to Lucy your home address so we can ensure your 
password is mailed to the correct location. This is required for all Site Coordinators per Linda 
Lovelace. 

City College of San Francisco Spring Youth Worker courses are being offered this semester. If 
you have not taken Child Development classes, we encourage you to look into classes at City 
College this spring. See a complete listing of suggested courses attached. 

Snack and Attendance Reminders 
•         Several of our sites recently went through a snack inspection and we just want to remind all sites 

of important things to remember for snack distribution: 
 1. The student must take “both” meal components to be considered a “reimbursable” snack. If the 
student does NOT take both, it may not be claimed.  
 2. An adult must be at the end of the line (point of service) with the number sheet, checking off 
each “reimbursable” snack, not a student. 

        3. Total snacks claimed may NOT exceed the count sent to the site or the daily attendance. 
 4. The paperwork will be reviewed to ensure it is being maintained daily (daily snack claim/daily 
meal production worksheet). 
 5. The reviewer will remain onsite until the daily claim is documented (MPW, numbers sheet). 
 6. The claim for the day may not be changed after the reviewer departs (the paperwork will be 
reviewed).  
  
From now on, please use a number sheet to count how many snack were served.  Numbers sheet is 
attached and on the ExCEL website in the forms section. 

 
ExCEL Film Festival! Quick Survey 
Do you have a media club in your after school program?  Do you have student-made video that you 
would like to show on the big screen in a REAL theater?  Do your students want to walk down the 
red carpet?  Then get ready to submit media for the First Annual ExCEL Film Festival hosted by 



the Media Production Project!  Media will be due in mid-March.  We are especially interested in 
pieces that have meaning or a message.  Please send a quick e-mail to meyerse@sfusd.edu to let us 
know if your site is interested in participating so we have an idea of how many submissions to 
expect.  More information on how to submit media to follow soon…  
  
  
ExCEL Service Learning Updates 
Change for Change - Haiti 
On Tuesday, January 12th, 2010, a magnitude 7.0 Mw earthquake struck Haiti near it's capital, Port-
au-Prince, destroying major landmarks and hospitals and leaving over one third of the population in 
dire need of a home, food, and clean water. Although aid for the country from around the world has 
been swift and abundant, the impact of this earthquake continues to outweigh such efforts.  What 
can your program do to help? Check out the attached Change for Change - Haiti lesson plan 
which shows you how to support the people of Haiti using your spare change! Please contact our 
Americorps*VISTA, Helen Yu (hyu@yscal.org, (415)750-8650 x 1021) for more information or 
further resources. 

Where is The Love? Valentine’s Day Service-Learning Kits 
Participate in a truly special service opportunity this February by sending Valentine's Day cards 
through Meals on Wheels to the elderly and home-bound. This Service-Learning Project is a 
wonderful acknowledgment and spreads JOY, LOVE and HAPPINESS to people in need. If you 
are interested in receiving a registration form please email ahildred@yscal.org ASAP. Please don't 
pass up the opportunity to make a difference in someone's life! 

Service-Learning Professional Development Workshops  
Need a little dose of action in your next professional development? Our VISTA*s, Helen and 
Ashley, have an excellent "How-To" session for integrating service-learning into your curriculum. 
What's better than that? They bring it to your house (er, school). Email them to schedule right away: 
ahildred@yscal.org or hyu@yscal.org.  
  
  
Thank you!  
  
  
Ali Metzler 
ExCEL After School District Coordinator 
San Francisco Unified School District 
20 Cook Street 
San Francisco, CA 94118 
(415) 750-4500* 
(415) 750-8653 - fax 
metzlera@sfusd.edu 
www.healthiersf.org/excelafterschool 
*Please note, our phone number has changed.  
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                            CHILD DEVELOPMENT AND FAMILY STUDIES – OCEAN CAMPUS

50 Phelan Avenue Box L207SAN FRANCISCO, CA 94112 415) 239-3172  FAX (415) 239-3861



Spring 2010


Suggested City College of San Francisco Courses


For School-Age and Youth Workers


HLTH 65 (3 units) Youth Development & Leadership; CRN 39429


Monday, 6:00-9:00 p.m.

Ocean Campus, Cloud Hall 232


An introduction to the principles of youth development and approaches to investigating significant issues affecting today's youth. 


CDEV 95 (3 units) School-Age Child Care Curriculum; CRN 36430


Monday, 6:00-9:00 p.m.


Ocean Campus, OFC 100

Learn about planning curriculum in after-school programs.


CDEV 97 (3 units) School-Age Child Growth and Development; CRN 33048


Thursday, 6:00-9:00 p.m.


Ocean Campus, OFC 100


Learn about the developmental stages of the elementary school age child.


*** Introducing New Classes for Spring 2010:


CDEV 78 (3units) Supervised Fieldwork in Community Youth Organizations, CRN 39432

Monday, 3:00-6:00 p.m.


Ocean Campus, OFC 100

Get practical experience in a program serving youth in the community.

CDEV 79 (3units) Youth Program Development, CRN 39458


Tuesday, 6:00-9:00 p.m.


Ocean Campus, Health Center 213


Learn how to develop, evaluate and implement programs for youth.
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 Change for Change 
Campaign 


Support the people of haiti with your Spare Change! 
 


An Opportunity for Learning! 
Have you been waiting for the perfect 
opportunity to try out some service-learning 
in your program?  This is it! 


 Help youth research the damage from 
the earthquake using Google Earth and 
image searches 


 Create a map of Haiti and have the 
youth research and mark where the 
epicenter of the earthquake was and 
how far away it was felt 


 Research the history and culture of 
Haiti – from political and economic 
instability, to demographics, to cuisine, 
music and draw parallels to the U.S. 


 Write letters to youth who are 
affected by the disaster, and , if 
possible, translate into Haitian Creole 
or French  


 Have students reflect on what they 
would want if they lost their homes, and 
have them draw pictures for students 
who might be missing their favorite 
foods, stuffed animals, soccer balls, or 
family albums 


On Tuesday, January 12th, 2010 a magnitude 
7.0 Mw earthquake struck Haiti twenty five miles 
from its capital, Port-au-Prince.  Major landmarks 
like the Presidential Palace, National Assembly 
building, as well as homes and all hospitals have 
been severely damaged or destroyed. Over one third 
of the population has been affected by this natural 
disaster and is now struggling to meet basic needs 
like, water, food, shelter, and emergency medical 
care. 
 


So what can you do?  SFUSD ExCEL After 
School Programs is proposing a “Change for Change” 
campaign.  Youth from across San Francisco can 
donate pennies, dimes, quarters, and dollars to 
support the aid efforts currently underway in Haiti.  
If each student within SFUSD ExCEL's After School 
Programs gave one quarter, we could raise over 
$2000 to donate to UNICEF, an organization that 
works directly with youth in emergency situations.  
 


Here are a few ideas for raising money: 
 Have a “Day without Buying Snacks.”  


Instead of buying a soda, bag of chips, or ice 
cream, students can give the money to buy 
food and medicine for youth in need! 


 Start a Coin Collecting Club to make posters 
and jars, so students can empty their pockets 
of spare change. 


 Host a Penny War among the different after 
school clubs.  Use the attached worksheet to 
coordinate your penny-collecting efforts! 


 Put coin-collection jars out at your events, 
and encourage students, family members, and 
community partners to bring change for those 
who need help! 


 
 







So you've raised this money.  What now? 
 
Many organizations are helping out in the relief efforts for Haiti, including governmental 
organizations, the Red Cross, the UN, and UNICEF.  Because of its reputation as well as the work it 
does with youth, SSSD ExCEL ASP would like to donate the money from the Change for Change 
Campaign to UNICEF.  You can donate money online at www.unicefusa.org or by filling out the attached 
form and mailing it to the UNICEF headquarters in New York.  Here are a few ways that UNICEF is 
helping the people of Haiti (from www.unicefusa.org): 


* Rushing tarpaulins and tents to those who have lost their homes 
* Supplying three million families with water purification tablets 
* Facilitating the reunification of families who have been separated from the disasters 
* Releasing a total of $3.4 million in emergency funding for Haitian quake relief 


 
How does UNICEF spend your Money? (from www.unicefusa.org) 


$6 can provide three 10-liter collapsible water containers for transporting and storing water. 


$60 can provide 20 sheets of tarpaulin, providing simple shelter or ground sheeting for several 
families. 


$200 can provide one recreation kit for 90 children to enjoy physical activity and play in times of 
emergency or displacement—containing items such as frisbees, jump ropes, footballs, volleyballs, 
handballs, whistles, a chalkboard and chalk, etc. 
 


 
 
 
 
 
 
 
 
 
 
Any Questions?  Contact Eva Jo Meyers, SFUSD ExCEL District Coordinator, at 
MeyersE@sfusd.edu or Helen Yu, AmeriCorps*VISTA, at hyu@yscal.org.   



mailto:MeyersE@sfusd.edu

mailto:hyu@yscal.org

http://www.unicefusa.org/





How to Plan a Penny Competition 
 
 
How it works: 
 


 Each classroom or club will have its own coin receptacle with its name 
on it (you can also divide by grades or boys vs. girls).  Make sure they 
are somewhere where everyone can find it, like the cafeteria. 


 Let everyone know what the money is for and WHY they should donate. 


 Every coin is worth positive or negative points: 


o Pennies are worth 1 point, and dollars are worth 50 points 


o Nickels are -5 points, dimes -10 points, and quarters -25 


 Because there are positive and negative points, everyone has two 
options:  add points to their own team by putting pennies and dollars in 
their own jar; and taking away points from other teams by putting 
nickels, dimes, and quarters into other jars. 


 Plan for at least a week of competition, and keep reminding people to 
bring in their spare change! 


 Keep a tally throughout the week of who is winning and who is losing.  
Post this so everyone knows where they stand. 


 Count up all the points at the end of the war, and the winning team 
earns a prize or the satisfaction of being the Penny War Winner!!! 


 







 


Fill out these questions to help you along the 
way… 
 
 
1)   Who will be competing (the after school clubs?  Boys vs. girls?  
Homerooms?  Grades?)    
 
_____________________________________________________________ 
 
2)   Where will the coin jars be?  


_____________________________________________________________ 
 
 
3)   When will the penny war be?  How Long will it last? 
  
_____________________________________________________________ 
 
 
4)   What will the winning team get? (Certificates?  Extra Snack?  
Buttons?)  


_____________________________________________________________ 
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Learning Sessions  Date/Time Location 
 
Setting Up A Healthy After School Environment 
Explore current practices and learn strategies to offer 
nutrition and physical activity with purpose and intention. 
This session connects to QSA Section 9. A representative 
from the Dairy Council will share the DEAL ME IN 
Curriculum that will be provided for your site. 


Friday ‐ 2/5/10 
10 to 12 


ExCEL 
20 Cook Street 


 
Linking to Science Curriculum 
Receive curriculum that integrates science standards and 
garden links to nutrition education. Learn from other 
after school sites with active gardens. 


Friday ‐ 3/5/10 
10 to 12 


ExCEL  


20 Cook Street 


 
Nutrition Links to Family & Community 
Connect to your students’ families and communities with 
nutrition education resources and family health events. 
 


Friday – 4/9/10 
10 to 12 


ExCEL 
20 Cook Street 


 
Pulling It All Together 
ER Taylor is recognized as a Healthy Behaviors Learning 
Center, participants will be able to see the garden, 
cooking classes and PA sessions. Q&A with site staff is 
included. 


TBD 


ER Taylor 
Elementary 
ExCEL After 
School 
Program Site 


Student Support Services Department 
San Francisco Unified School District 


ExCEL After School for All


How do I get a garden going at my Site?  Is our ASP promoting health and well being? 
How do we talk to students about nutrition? 


ExCEL is collaborating with SFUSD's Nutrition Education Program to offer a four‐part professional 
development series  focused on improving and enhancing health and wellness programming during 


after school time.  


What to know. . . 
• This series is open to ALL ExCEL After School Program Sites (K‐12).  Sites may send the Site coordinator, 


or a designated lead staff person. 
• Intended to be a series of four sessions and not drop in. 
• There are no stipends/over time available‐ please plan accordingly.


Sites that sign up will participate in the following four professional development sessions and will be eligible to 
receive curriculum, supplies, and other perks! 








SSSSTTTTAAAAFFFFFFFF    CCCCOOOOMMMMPPPPUUUUTTTTEEEERRRR    UUUUSSSSEEEE    GGGGUUUUIIIIDDDDEEEELLLLIIIINNNNEEEESSSS    3333....0000
____________________________________________
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 Information Services and Technologies Department


CONDITIONS, RULES AND ACCEPTABLE USE AGREEMENT
FOR SFUSD PERSONNEL


The San Francisco Unified School District's Information Services and Technologies Department (the"District") has actively
pursued making advanced technology and increased access to learning opportunities through telecommunications available
to our students and staff.  We believe this computer technology will help propel today's schools into the information age by
allowing students and staff to access and use information sources from distant computers.  We will also be able to
communicate and share information with individuals or groups of other students and staff around the world, and
significantly expand our knowledge base.


PROPER AND ETHICAL USE:  With this new learning tool students and staff must understand and practice proper and
ethical use.  All students and staff must read in full and sign the attached document before receiving an account name and
password in order to use the system.


CONDITIONS AND RULES FOR USE:


1.   Acceptable Use


(a) The purpose of the District's telecommunications system is to facilitate communications in support of
research and education by providing access to unique resources and an opportunity for collaborative work.   To
remain eligible as a user, the use of your account must be in support of and consistent with the educational
objectives of the District.  All users of the District's telecommunications system must comply with existing
Conditions, Rules and Acceptable Use Policies, which are incorporated into this document.


(b)   Transmission of any material in violation of any United States or California Laws or regulations is
prohibited.  This includes, but is not limited to, transmitting copyrighted material, threatening or obscene
material, or material protected by trade secret.


(c)   Use for commercial activities is not acceptable.  Use for product advertisement is also prohibited.


2.  Privilege


The use of the District’s telecommunication system is a privilege, not a right.  Inappropriate use, including any 
violation of these conditions and rules, may result in cancellation of the privilege.  The District has the authority to 
determine appropriate use and may deny, revoke, suspend or close any user account at any time based upon its 
determination of inappropriate use by account holder or user.


3. Monitoring


The District reserves to right to review any material on user-accounts and to monitor fileserver space in   order for
the District to make determinations on whether specific users of the network are inappropriate. In reviewing and
monitoring user-accounts and fileserver space, the District shall respect the privacy of user-accounts.
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4. Network Etiquette


All users are expected to abide by the generally accepted rules of network etiquette.  These                                 
include, but are not limited to, the following:


(a) Be polite.  Do not get abusive in your messages to others.


(b) Use appropriate language.  Do not swear, use vulgarities or any other inappropriate language.


(c) Do NOT reveal your password or access telephone number to anyone.  Do not reveal your
personal address or phone numbers of students or colleges.


(d) Note that electronic mail (e-mail) is not guaranteed to be private.  People who operate the system do have 
access to all mail.  Messages relating to or in support of illegal activities any be report to the authorities 
and may result in the loss of user privileges.


(e) Do not use the network in such a way that you would disrupt the use of the network by the other users.


(f) All communications and information accessible via the network should be assumed to be private property.


5. No Warranties


The District makes no warranties of any kind, whether express or implied, for the service it is providing.  The
District will not be responsible for any damages a user suffers.  This includes loss of data resulting from
delays, no-deliveries, or service interruptions caused by the District’s negligence or by the user’s errors or
omissions.  Use of any information obtained via the District’s telecommunications system is at the user’s own
risk.  The District specifically denies any responsibility for the accuracy or quality of information obtained
through its services.  All users need to consider the source of any information they obtain, and consider how
valid that information may be.


6. Security


(a) Security on any computer system is a high priority, especially when the system involves many
users.  Users must never allow others to use their password.  Users should also protect their 
password to ensure system security and their own privilege and ability to continue to use of the system.


(b) If you feel you can identify a security problem on The District’s telecommunications system, you
must notify the administrator.  Do not demonstrate the problem to other users.


(c) Attempts to log on to the District’s telecommunications system administrator may result in 
cancellation of user privileges and possible criminal charges.


(d) Anyone identified as a security risk for having a history of problems with other computer 
systems may be denied access by the District.


 


STAFF COMPUTER USE GUIDELINES 3.0
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7. Vandalism and Harassment


(a)  Vandalism and harassment will result in cancellation of user privileges and possible criminal charges.


(b) Vandalism is defined as any malicious attempt to harm, modify, and destroy data of another user, the
District’s telecommunications system, CSUnet or other networks that are connected to the NSFnet Internet
backbone.  This includes, but is not limited to the uploading or creating of computer viruses.


(c) Harassment is defined as the persistent annoyance of another user, or the interference of 
another user’s work.  Harassment includes, but is not limited to, the sending of unwanted mail.


8. Procedures for Use


(a) Student users must always get permission from their instructors before using the network or 
accessing any specific file or application.  FOLLOW WRITTEN OR ORAL CLASSROOM 
INSTRUCTIONS:


(b) All users have the same right to use the equipment.  Therefore, users shall not play games or use the
computer resources for other non-academic activities.  When other users require for academic purposes.  In
addition, users shall not waste nor take supplies, such as paper, printer, ribbons, and diskettes, that are
provided by the District. All users agree to work in ways that will not disturb other users.


9. Encounter of Controversial Material


Users may encounter material which is controversial and which users, parents, teachers or administrators may
consider inappropriate or offensive.  However; on a global network, it is impossible to control effectively all the
content of the data and an industrious user may discover controversial material.  It is the user’s responsibility not to
initiate access to such material.  It is the user’s responsibility not to initiate access to such material.  Any decision by
The District to restrict access to the District’s telecommunications system material shall not be deemed to impose
any duty on the District to regulate the content of material on the District’s telecommunications system.  If you
encounter material that you think might not be appropriate in an education environment, you must report this
address to your system administrator, who in turn will contact the Information Technologies Department (ITD) at
241-6169.  ITD may choose to filter such areas.


10. Releasing Your Account


Upon leaving the District (i.e., retirement, termination, graduation, etc.)you must inform your system administrator 
or the ITD at 241-6169 immediately. Your account will then be inactive.


 PENALTIES FOR IMPROPER USE:


1. Any user violating these rules, applicable state and federal laws or posted classroom and district rules are subject to 
loss of network privilege and other disciplinary actions.


2. In addition, pursuant to State of California law, any unauthorized access, attempted access, or use of any state
computing and/or network system is a violation of Section 502 of the California Penal Code and/or other applicable
federal laws, and is subject to criminal prosecution.


3. Do not engage in activities which are prohibited under state or federal law.


STAFF COMPUTER USE GUIDELINES 3.0
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USER:                  I, the undersigned, understand and will abide by the above Conditions, Rules and Acceptable Use Agreement.
I further understand that any violation of the above Conditions, Rules and Acceptable Use Agreement is unethical and may
constitute a criminal offense.  Should I commit any violation, my access privileges may be revoked, disciplinary action may be
taken and/or appropriate legal action.  Additionally, by accepting this account, I agree to use this technology specifically for
bettering the quality of education in the District.  Understanding that resources are limited, I agree to keep that objective in mind
when using my account.


Signature_____________________________________________________ date_______________________


Please fill out the following completely.  If your form is not accurate or not complete it will be returned to
your site without being processed.  PLEASE WRITE CLEARLY


NAME:


(as printed on your paycheck)        L A S T                                                                     F I R S T                               MI


POSITION ________________________________________________________________________


SCHOOL SITE SCHOOL  #


SS#
        Pay group:   __ Certificated      __ Classified


  T h e  f o l l o w i n g  p o r t i o n  m u s t  b e  f i l l e d  o u t  b y  a n  a d m i n i s t r a t o r  f o r  a n y  n o n -
c e r t i f i c a t e d  e m p l o y e e .


    Administrators printed name_______________________________________________________________


    Administrators signature______________________________  , Title_____________________, Rm.#______


    Phone # _____________________________________________


Briefly describe the duties of this person’s job and the reason for their use of this technology:
(The reason stated should be reflected in your School Site Plan.)


____________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________


____________________________________________________________________________________________________________________


___________________________________________________________________________________________________________________


  Please mail application to:  Information Services and Technologies Department
                                    555 Franklin Street, Help Desk


San Francisco, CA 94102
                                                           Attn: Internet/ E-mail Account


You will be informed by US mail sent to your home address in your personnel file when your account has
been activated.  This notification will provide your user ID, computer generated password and instructions
on how you change your password if you wish.


FOR INFORMATION TECNOLOGIES ONLY:       __  PROCESSED    ___  REJECTED





