
SFUSD EXCEL AFTER SCHOOL PROGRAMS WEEKLY UPDATES  
– week of November 16th – November 27th, 2009 
______________________________________________________________________ 
  
Professional Development Updates 
It is time to sign up for December’s Professional Development series!  We only have two 
options this month due to the winter break.  Both events will address Section 8 of the 
QSA:  Family Involvement.  Please read complete event descriptions and sign up by 
clicking on the highlighted links below.  Site Coordinators are required to sign up and 
attend at least one event per month.  Lead program staff are invited as long as space 
allows. 

• Speakers’ Forum:  Wednesday, December 2, 11am‐1pm 
• Workshop:  Thursday, December 17, 9am‐1pm 
• Attached please find the Monthly Professional Development Dates for the remainder of 

the school year.  Mark your calendars! 
• October Action Plans will be in the mail to you this week.  Please take a minute to 

complete this very quick survey to let us know what you were able to follow up on.   
 
 
CBO Itemized Budgets 
CBO Partners: As a reminder, itemized budgets for funds contracted to your community 
based organization are due to Lilian Capuli capuliL1@sfusd.edu by December 1st. See 
the link to the ExCEL website for the form in the Itemized Budget Spreadsheet in the 
Budgets and Contracts section: 
http://www.healthiersf.org/ExCELAfterSchool/Resources/forms.html 
 
CBO Partner Access to the ExCEL Monitoring Log is in process and your Executive 
Director will be receiving an access code in the next few weeks. All CBOs will be asked 
to update their in-kind contributions to their ExCEL program on the monitoring log by 
mid January. Please call Linda Lovelace with any questions regarding itemized budgets 
or in-kind contributions: (415) 522-6738. 
 
 
Snack and Attendance Reminders: 

• MPWs are due every Monday at 12pm‐ if your site can not turn it in on time please let 
Lucy Hong know: excelasp_snacks@yahoo.com 

                   ‐ Please include in the name of the person completing the MPW/ date completed/ 
School name 

• Attendance is due every 5th of the month 
                   ‐ Please make sure the spreadsheet has your school site name 
                   ‐ Please make sure H0 numbers (H0: 0=zero, not the letter O) are included for every 
child and are accurate 

• Adjustments/Cancellation are due on Monday 12pm for anything the following week    
‐ If you are going on a field trip, having an event, or not using snack this day, you are 
expected to cancel snack 1 week in advance  or ExCEL is required to pay for your 
undistributed snack. Please help us eliminate waste of food and funds!! 



• When sending snack emails to excelasp_snacks@yahoo.com please include the name of 
your school in the title  

• Snacks Frequently Asked Question sheet is attached. Please review.     
 
 
CPR/First Aid Certification  
ExCEL CPR classes will be offered on: 

• December 4th  ‐ 9am to 1pm, 20 Cook Street 
To RSVP: please email Michael Luk (lukm@sfusd.edu) with the name and school site of 
the staff member attending. If any physical or language modifications are required please 
let us know. On the day of please bring $8 cash for certification, we will be lying and 
kneeling on the floor so wear the appropriate clothing, and bring your own snacks and 
drinks. 
 
 
SPARK Introduction Workshop- Sports, Play and Active Recreation for Kids for 
After School Staff- Elementary and Middle 
ExCEL SPARK Introductory Workshop - SPARK is a physical activity program that can 
be used to enhance your recreation activities and to support students receiving at least 30 
minutes of daily physical activity!  The focus of SPARK is the development of healthy 
lifestyles, motor skills and fun, interactive ways of getting students more physically 
active. Introductory Trainings are for those participants who are new to SPARK. This 
training is for Elementary & Middle After School Program Site Coordinators and 
Program Leaders.  Space is limited and pre-registration is required.   
  
January 13, 2010  
8:30 to 3:00 
20 Cook Street, 1st Floor 
TO REGISTER: http://sparkintroduction.eventbrite.com/  
 
SPARK Booster Session- Sports, Play and Active Recreation for Kids for After 
School Staff- Elementary and Middle 
ExCEL SPARK Advanced Workshop- is designed for After School Site Coordinators 
and Program Leaders who have already been trained in the SPARK basics and want to 
have more physical activity skills to add to their " toolkit" of activities.  Please, have 
completed a SPARK Introduction Workshop prior to attending this session.  Space is 
limited and pre-registration is required.  
 
January 15, 2010 
8:30 to 3:00 
20 Cook Street, 1st Floor 
TO REGISTER: http://sparkbooster.eventbrite.com/ 
 
 
Science Olympiad on Saturday,  December 12th  



SFUSD ExCEL After School Programs and Academic & Professional Development 
Department (APD) are coordinating the SFUSD Science Olympiad on Saturday,  
December 12th from 8:30 am -  1:30 pm at James Denman Middle School.  Each 
SFUSD Middle School/ExCEL Middle School After School Program site is encouraged 
to participate by sending up to 20 youth and 2 adult staff to the event.  ExCEL After 
School Programs will coordinate with their school day Science Teacher(s) to invite 
students to attend this event and to coordinate logistics. ExCEL Elementary sites can send 
1 adult to bring information back to elementary after school programs. RSVP form is 
attached. We highly encourage you to bring students to this fun and exciting day!  
  
  
RAD dance and poster contest applications are now available (click on the highlighted 
text for more information)!  Deadline for the poster contest is November 20.  Deadline 
for dance applications is December 4.  Mark your calendar for the performance and 
plan to bring your students on Thursday, February 4, 2010 at Everett Middle School!  
Ticket request forms will be out closer to the performance date.   
 
 
World AIDS Day December 1st.  
Please join us this December 1st in celebrating both the memories of those who have 
passed and a hope for the future by registering for a World AIDS Day Service-Learning 
Kit for your after school program. Contact Ashley for more information and to register: 
ahildred@yscal.org.  
  
 
We look forward to seeing your staff and students at the Youth Action Conference next 
Wednesday, November 25th at Everett Middle School. Please make sure to have 
students complete the SFUSD Field Trip slip (attached). We are excited to have over 100 
youth and adult allies attending to participate in leadership workshops and service 
projects. 
 
 
Happy Thanksgiving from the ExCEL Team!! 
 
  
Ali Metzler 
ExCEL After School District Coordinator 
San Francisco Unified School District 
20 Cook Street 
San Francisco, CA 94118 
(415) 750-8650 
(415) 750-8653 - fax 
metzlera@sfusd.edu 
www.healthiersf.org/excelafterschool 
*Please note my last name & email address have changed from Ali Vieira: vieiraa@sfusd.edu 
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December

Section 8 of the QSA:  Family Involvement


Wednesday, December 2, 11am-1pm:  Speakers’ Forum 

Thursday, December 17, 9am-1pm:  Workshop


January


Section 10 of the QSA:  Promoting Diversity, Access, Equity, and Inclusion


Wednesday, January 6, 11am-1pm:  Speakers’ Forum 

Thursday, January 21, 9am-1pm:  Workshop 

February

Section 7 of the QSA:  Staff Recruitment and Professional Development


Wednesday, February 3, 11am-1pm:  Speakers’ Forum 

Thursday, February 18, 9am-1pm:  Workshop 

Friday, February 26, 11:30-1pm:  Brown Bag


March:


Service Learning


Wednesday, March 3, 10am-12pm:  Elementary Site Coordinators 

Thursday, March 18, 10am-12pm:  Secondary Site Coordinators

Friday, March 26, 11:30-1pm:  Brown Bag


April


Sections 2 and 3 of the QSA:  Program Administration & Finance; and Community Partnerships and Collaboration


Wednesday, April 7, 11am -1pm:  Speakers’ Forum 

Thursday, April 15, 9am-1pm:  Workshop 

Friday, April 23, 11:30-1pm:  Brown Bag


May


Section 1 of the QSA:  Program Design and Assessment


Year-End Celebration

Elementary Site Coordinators:  Wednesday, May 5, 10am-12pm 
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Secondary Site Coordinators:  Thursday, May 20, 10am-12pm 

Draft 11/09 – Dates and times subject to change.
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ExCEL After School Programs
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Revolution in Art and Dance (RAD):

Theme:  CELEBRATING COMMUNITY

Dance Performance Application

On Thursday, February 4, 2010 ExCEL After School Program participants will be invited to perform in a district-wide dance showcase at Everett Middle School.  The Revolution in Art and Dance will be an opportunity for ExCEL After School Program sites to highlight and share the talent and hard work of their students and will assist ExCEL After School Programs in meeting our priorities through improving sites’ access to structured enrichment and recreation programs, providing an opportunity for youth and Site Coordinator leadership, and strengthening community based partnerships.  

EVENT DETAILS:


Event:  Revolution in Art and Dance (RAD)


Date:  Thursday, February 4, 2010

Time:  5-7pm (performers must arrive by 4pm)


Location:  Everett Middle School Auditorium


Dress Rehearsal:  Wednesday, January 27, 3:30-6pm (You will be asked to sign up for a time slot that works for your site.)

CRITERIA FOR ACCEPTANCE:


· We are looking for a diversity of dance types

· We are looking for a range of grade-levels

· We are looking for dances and music that are appropriate for all audience members

· We are looking to have a wide range of sites to participate.  If you have more than one dance class at your site, we suggest that you allow your student body to decide which act to submit for consideration.


Expectations

In order for your students to participate, you must be willing to comply with the following expectations:

· All accepted applicants are required to send an after school staff representative to a mandatory meeting on Thursday, January 14, at 10am at Everett Middle School


· All accepted acts are required to attend the dress rehearsal on Wednesday, January 27, between 3:30pm and 6pm (You will be able to sign up for a time slot that works for your site).

· At least two adults, including the dance instructor and a paid staff member, must accompany students to the performance and dress rehearsal.  Adult to student ratio must be at least 1:10

· All participants must complete and return a field trip form which will be provided by ExCEL

· Music for acts must be submitted on CD one month in advance of the performance


· Dances and music lyrics must be appropriate for audience members of all age levels


Auditions may be required.  If your act is accepted, you will be asked to complete a spreadsheet with students’ names and ages and more detailed information about your act.  You will also receive an information packet which will give you more details about the performance, including timelines, dress rehearsal schedule, performance schedule, flyer for families, transportation information, etc. 


ExCEL After School Programs will provide the following:


· MUNI passes for performers and chaperones


· Tech Support (lighting, music, sets)


· Certificates of Participation for students





RAD APPLICATION

(please complete ALL fields)

· CONTACT INFORMATION

School Name:  __________________________________________________________________

After School Staff Contact Name:  ___________________________________________________

After School Staff Contact E-mail:  ______________________ Phone Number:  _______________

Name of Dance Instructor: _________________________________________________________

· ACT INFORMATION

Number of Student Dancers:  _______________________________________________________

Grade Level: ___________________________________________________________​​​​​​_________

Name of Act: ____________________________________________________________________

Type of Dance:  _________________________________________________________________

Length of Act (5 min. max.):  _______________________________________________________

Music:  ________________________________________________________________________

Brief Description of Act:  ___________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

· TRANSPORTATION INFORMATION

Bus/MUNI line we will be taking to Everett:  ____________________________________________

Time you will be leaving your school site:  _____________________________________________

Please return completed application by December 4, 2009 to:


ExCEL, attn:  Eva Jo Meyers


Fax:  750-8653    E-mail:  meyerse@sfusd.edu






 


SFUSD SCIENCE OLYMPIAD 
Saturday, December 12th, 2009 


James Denman Middle School 


� SFUSD ExCEL After School Programs and Academic & Professional Development Department (APD) are 


coordinating the SFUSD Science Olympiad on Saturday,  December 12
th 


from 8:30 am -  1:30 pm at James 


Denman Middle School.  Breakfast and registration start at 8:30 am. 


 


� Each SFUSD Middle School/ExCEL Middle School After School Program site is encouraged to participate by 


sending up to 20 youth and 2 adult staff to the event.  ExCEL After School Programs will coordinate with 


their school day Science Teacher(s) to invite students to attend this event and to coordinate logistics. ExCEL 


Elementary sites can send 1 adult to bring information back to elementary after school programs. 


 


� Site Coordinators must fax the RSVP form by December 2
nd


 to Lucy Hong; (415) 750-8653. Accurate names 


and numbers of participants are needed to plan for food & materials. 


 


� SFUSD Field Trip forms must be given to all participants and collected to travel to location. 


 


� A light breakfast, lunch and activity materials will be provided to all participants. 


SFUSD Science Olympiad RSVP: 


 


RSVP form to be FAXED by DECEMBER  2nd to LUCY HONG; (415) 750-8653 


STUDENT PARTICIPANT NAME GRADE PHONE # 


   


   


   


   


   


   


   


   


   


   


STAFF EMAIL PHONE# 


   


   


SCHOOL  







Submit the Science Olympiad RSVp Form  
By December 2nd  


To Lucy Hong via fax: 750-8653 


 


SATURDAY, 
DECEMBER 12TH 


8:30 AM– 1:30 PM 
JAMES DENMAN MIDDLE SCHOOL 


A day of fun science exploration activities  
for SFUSD middle school students 


A collaboration between SFUSD Student Support Services Excel After School Programs and 
 Academics & Professional Development (APD) Department 








SAN FRANCISCO UNIFIED SCHOOL DISTRICT

FIELD TRIP PERMISSION FORM AND WAIVER

Your child has received school staff and District approval to participate in a field trip.  Under the California Educational Code and Board Policy, teachers and support staff may take students on field trips to enrich and complement their educational experience.  Such trips are always under the supervision of at least one teacher and/or school administrator, or certified athletic coach in the case of a same day high school athletic events, and all precautions are taken to ensure each student’s welfare.

Student Name: ______________________________________________________________

Field Trip Location and Address: Everett MS: 450 Church Street, San Francisco, CA

And (please choose one): 


· San Francisco Animal Care & Control,1200 15th St, San Francisco, CA

· Dolores Park/Everett Beautification, Everett Middle School, 450 Church St
San Francisco, CA

· Dolores Park, 18th and Dolores Street, San Francisco, CA

· Glide Church, 330 Ellis St., San Francisco, CA

Field Trip Date: 11-25-09   

The trip will depart from ________________ (your school) and arrive at Everett Middle School by 9:30 A.M. 


Service-Learning Field Trip Departure Time From Everett Middle School: ___12:45_____   Departure Time from Service-Learning Project to School of Origination: __3:00__

Trip Description.  The field trip will involve the following activities: ExCEL After School Programs Youth Action Conference will teach leadership skills for students who are working in the after school programs. Workshop registration and breakfast starts at 9:30. Workshops will start promptly at 10:00 am.  The conference will end at 3:00 pm at the service project site.  All youth will be accompanied and chaperoned by adult after school staff in a 10:1 student to adult ratio.

Class or group attending:  


    Number of Students:_______________

Items Student Should Bring (if any): 









Names of teacher(s), staff, coach(es), chaperone(s)(Teacher: next to each name, indicate whether adult is a teacher, staff, coach or chaperone). 

________________________________________________________________________


Transportation. (Describe transportation (ie) walking, MUNI, BART, Caltrain, schoolbus, charter bus, private automobiles) 

Students and chaperones with either walk or take Muni (tickets provided) to their service location.

If traveling by automobile, name(s) of approved driver(s):
______N/A________________

 (Note: Volunteer drivers must complete the Volunteer Driver Form prior to Field Trip)


WAIVER OF CLAIM:  I understand that Education Code Section 35330 provides that all persons making a field trip or excursion shall be deemed to have waived all claims against the District or the State of California for injury, illness or death occurring during or by reason of the field trip or excursion. I therefore acknowledge that as a condition of my son/daughter/ward participating in said activity, I hold harmless and waive any and all claims against the State of California or the San Francisco Unified School District (and its officers, employees, agents), including, but not limited to, claims arising out of any negligence of any officers or employees of the District, for any injury, accident, illness, or death, or any loss or damage to personal property occurring during or by reason of the participation in said activity.


1. I understand this field trip is optional and attendance by my child is not required and that an alternative activity at School will be provided if I do not give permission for my child to participate.


2. I understand that all students going on this trip will be responsible in conduct to the bus driver(s), to teachers, and, if applicable, adult sponsors at all times. 


3. I understand that all field trips begin and end at the School and that all students are required to go and return from this event on the transportation provided, unless prior arrangements have been made and agreed to in writing by the principal, site administrator, or teacher.


4.
The District provides all students with Field Trip Accident Insurance that covers 100% of reasonable and customary charges up to $25,000.00 per claim, with no deductible amount.  I understand that in order to make an insurance claim, I must complete, or cooperate with school personnel and the attending physician or dentist in completing an accident claim form, which is available at the School. I shall submit the claim form according to the instructions on the form.  I understand that the District provides this insurance as a courtesy and, in no way, is responsible for the making, granting, or denying of insurance claims.


Authorization to treat minor: In the event that I, or other parent/guardian, cannot be reached in an emergency, I hereby give permission to the school staff to secure proper treatment for my child.  I do hereby consent to whatever x-ray, examination, anesthetic, medical, surgical or dental diagnosis or treatment and hospital care are considered necessary in the best judgment of the attending physician, surgeon or dentist and performed by or under the supervision of the medical staff of the hospital or facility furnishing medical or dental services.

PARENT/GUARDIAN SECTION:  MUST BE COMPLETED

Print Name(s) of Parent/Guardian:








Parent/Guardian Work Phone: 









Parent/Guardian Work Phone: 









Emergency Contact Person: 







 

Emergency Phone Number: 









Pagers, cell phones, e-mail:









Physician/Health Insurance Name: 








Policy Number: 










Phone: 












Student's Critical Medical Needs/Allergies/Conditions:






I acknowledge that I have carefully read this document and understand the information therein.  I agree to each of the terms and acknowledgments above, and agree to permit my child to participate in the trip described above.  


Date: ___________ 
Parent /Guardian Signature: 







CHAPERONES: If agreement has been reached with the supervising teacher, and I chaperone students on this trip, I will comply with all District requirements pertaining to the chaperoning of students. 


Print Name __________________________Signature____________________________________ 

2

(Text of Pre-printed Permission Form has been approved as to Form by District Legal Office.)






ExCEL After School Snack 
FAQs


What is a snack?


· A snack is one 1 oz. cracker and one 6oz. juice.

· Students must take 1-1 oz. cracker + 1-6oz. juice to count as a reimbursable snack.

What are the requirements to receive snack?

· Post “And Justice For All” poster at location of snack distribution

· Turning in a completed snack application


When are the snack documents due?

· Meal Production Worksheet (MPW) & any Snack Adjustments – Monday 12:00 pm

· Attendance and Monthly Meal Count (MMC) Logs - 5th of each month


Who do I send paperwork to?


· MPW - submit via email to:

· to: excelasp_snacks@yahoo.com

· Attendance and MMC Logs - submit via email to:


· to: excelasp_snacks@yahoo.com

· cc: ouk@sfusd.edu

Snack Distribution


1. Snack should take place after school 

2. All enrolled participants are required to take one 1 oz. CRACKER and one 6oz. JUICE

3. Each site’s snack count must be reflected on the Number Sheet, MPW and MMC (each document should be labeled clearly with your site’s name and dates of information reflected)

4. If a participant does not want one or both snack components the participant should put the item(s) in the Share Bin (a container where unwanted snacks are placed, and can be shared among the participants)

5. Distributed and Undistributed snacks should be accounted for on the MPW 

6. Leftover snacks should be stored properly (cracker: cabinet/pantry, 
juice: refrigerator) or discarded the same day of distribution.

7. Students must physical take a juice and cracker out of the box (snacks can not be handled to students) 


SFUSD STUDENT NUTRITION SERVICES


ExCEL AFTER SCHOOL PROGRAM 
COMPLIANCE CHECKLIST


  U
     S


 ⁭
    ⁭    1.  Menu being followed, Portions Correct (1-1 oz. cracker + 1-6oz. juice)

 ⁭
    ⁭    2.  Meal Served Matches Menu___________


 ⁭
    ⁭
3.  Student taking Reimbursable Snack (1-1 oz. cracker + 1-6oz. juice)

 ⁭
    ⁭    4.  Snack Count taken at Point of Service (after school)

 ⁭
    ⁭    5.  Number Sheet Used Daily

*** Clean up – If ASP is taken place in the Cafeteria (or needs to use the kitchen), 


please make sure to clean up before leaving the area.

  

⁭
    ⁭    6.  Posters:  “Justice For All” Displayed / Menu Posted

 ⁭
    ⁭    7.  Pest Control Effective (No sign of Rodent / Pest Infestation)

⁭
    ⁭    8.  Sign-In / Sign-Out Sheets Completed on a Daily Basis

 ⁭
    ⁭    9.  Meal Production Worksheet (MPW) Completed on a Daily Basis

 ⁭
    ⁭    10.  Monthly Meal Count (MMC) Completed on a Daily Basis

 ⁭
    ⁭    11.  Flaps on Boxes Removed or Folded in


