San Francisco Unified School District:

CERTIFICATED TIME REPORT (teachers must sign-in & sign-out daily)

	Employee:
	
	
	Work Assignment:
	

	Pay Period:
	
	To
	
	


Submit this completed form with “GREEN”

15min=.25, 30min=.5, 45min=.75, 1hour =1

	Date
	Sign-In Time
	Sign-Out Time
	Total After School Hours

	21
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	24
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	28
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	30
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	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	17
	
	
	

	18
	
	
	

	19
	
	
	

	20
	
	
	


Employee Signature:______________________________  

Date:_______________

Site Administrator Signature:___________________________       Date:_______________

Site Coordinator Signature:_____________________________  
Date:________________

