                       

ExCEL After School Program Inventory Form 2011

SITE:________________________________________       CBO PARTNER: _____________________________ ___________
	

ExCEL After School Programs has distributed various curricula and supplies/equipment to each site. Complete each section as it applies to your after school program. 


CORE CURRICULA: Please indicate the quantity and storage location for each item.
	Curriculum
	Quantity
	Location
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EQUIPMENT: Please indicate the quantity, serial number (SFUSD serial numbers are assigned when purchased through SFUSD) storage location (Please remember to store items in a secure place), for each item. 

* ALL ELECTRONIC EQUIPMENT PURCHASED WITH EXCEL GRANT (21CCLC, ASES, FAMILY LITERACY) FUNDS*

	Computer:
Monitor, Hard Drive
Key Board, Mouse, etc.
	Computer Accessories:
Printer, Scanner, etc.
	Camera(s):
Plugs/cords, Cases,
Memory, Cards, etc.

	Others:
Copy machines,
Fridge, Phone(s), Wii (games & gadgets), DVDs, etc.


	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





SUPPLIES: Please indicate the quantity of each item. Please remember to store items in a secure place. 

* ALL PURCHASES MADE WITH EXCEL GRANT (21CCLC, ASES, FAMILY LITERACY) FUNDS*

	Reams/Rolls of paper
	Pens, Pencils, Crayons, Markers, etc.
	Art Supplies (paint, scissors, color paper, etc.)
	Sport equipment, games, manipulatives, book/paper racks etc.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Continued on back…………                                                                                                                                                    



DOCUMENTATIONS: 
	
Snack
Documents

	
Student Roster
	
Student Files 
(App., ER Info, Incident Reports etc.)
	
Emergency Plans, Forms, Supplies
	
Copies of ASP Schedule, Publications, Flyers, Newsletters, etc.
	
Other:

	
	
	
	
	
	


	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




* ALL boxes that contain after school items MUST be labeled as 
“PROPERTY of ExCEL After School Program” * 





Site Coordinator’s Signature:___________________________________________                            Date:_______________

Principal’s Signature:__________________________________________________                           Date:_______________

CBO Partner’s Signature:_______________________________________________                           Date:_______________





PLEASE KEEP A COPY OF INVENTORY FORM FOR YOUR RECORDS


2
DUE MAY 31, 2011 TO YOUR DISTRICT COORDINATOR WITH ALL REQUIRED SIGNATURES
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