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INSTRUCTIONS  this for  to re ort accidents occ rring to
 st dents on school re ises  on the  to or fro  school

or on a field tri . Send the original to the Legal Office ith
to the Risk anage ent Office and kee  a d licate for o r
school file.
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 INFOR ATION

The Princi al or Site  Re ort of St dent In r  the
accident occ rs. In  of  serio s accident  the Princi al or Site anager shall tele hone i ediatel  to
a ro riate  S erintendent. or in the  of a Children s Center  to the office of the  of 

 gi ing details. For a serio s accident  signed state ents fro  itnesses st e  to
the Legal  ith  co  to the Risk  Office ithin 4  ho rs.


