1. Go to the ‘Joint Use of SFUSD Facilities’ intranet site at https://district.sfusd.edu/schools/jointuse.
2. (Use your SFUSD account information – user name and password – to log-in AND be sure to select the ‘Private Computer’ option on the log-in page.)
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3. Click on the ‘Joint Use of Facilities Inventory’ link on the main page.
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4. To add a new item to the inventory list, click on ‘New.’
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5. Input the information requested.
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6. To save the entry, click on ‘OK’ at the top or bottom of the new item input page.
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7. To add additional items to the facilities use inventory, repeat steps 4 – 6.
8. If you have any questions about the inventory and/or use of the information, please contact Kevin Truitt (truittk@sfusd.edu) in Student Support Services.  If you have any questions about using the online inventory itself (technical help), please contact Christine Leung (leungc9@sfusd.edu), project manager for the employee intranet site.
Instruction for completing the online “Joint Use of Facilities Inventory”





If you have questions or need assistance, please contact Kevin Truitt, Associate Superintendent, 522-6738  (�HYPERLINK "mailto:truittk@sfusd.edu"�truittk@sfusd.edu�)
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