Nutrition Education Project Teacher Leader (NEPTL)
Checklist/Tracking Form  (revised 10/12/09)												Spring 2010
Nutrition/Physical Education Teacher Leader (NEPTL)
Spring 2009 Checklist/Tracking Form (revised 10/12/09)

Name____________________________________________________ 	School____________________________________________________


	Spring Semester:  January 19, 2010 -  June 4, 2010

	
	Activity
	Tasks related to activity
	Documentation Requirements
	 Check Off
	Stipend Breakdown
	Max/
year

	1
	Site Assessment & Priority Planning
	Meeting attendance & participation at assessment & priority planning meetings
	Sign in at on-site meetings
	Spring Meetings attended (indicate date):

#3 Follow Up:  _______________

	  
$30 per task/ meeting
	$90

	2
	Central NEPTL meetings 
(1515 Quintara St. @ 24th Ave.)
	Meeting Attendance & participation at 5 meetings per year
	Sign in at meeting
(Call  if unable to attend)
	Spring Meetings attended
#4: 3/4 /10; 
#5: 5/11 /10
	
$40 per meeting
	$200

	
	Harvest of the Month (HOTM)
Classroom or Cafeteria Tasting (9/year)
	HOTM overview/ tasting at staff meeting:
· Preparation
· Presentation
	
	
Fall Staff Meeting 

	 
$30 for presentation
	$30

	3
	
	Facilitation includes: 
· Monthly staff meeting announcements
· Distribution of newsletters, stickers, resources, etc.
	Complete Fall Harvest of the Month Feedback Form 
	
Indicate HOTM logistical support:

· Submitted Spring Harvest of the Month Feedback Form  
	 

$125 per semester
	$250

	4
	State Share Documentation
	Facilitate distribution & completion of forms by all staff at Staff meeting, 3 times/year
	Timely submission of time logs by 90% of staff 
	· Submission of Period 2 (Jan. – Mar.) weekly time logs by school staff
· Submission of Period 3 (Apr. – June) weekly time logs by school staff
	
$20 per period
	$60


This form will be used to document actual tasks related to your responsibilities as a Nutrition Education Project Teacher Leader position (NEPTL).  Please complete this form to document the time spent on tasks that are not part of your regular work day.  See NEPTL Job Description for more information.  Please indicate tasks completed.  Date Due: Bring to NEPTL Meeting #5 (Tuesday, 5/11/10) or FAX form to Terry Vargas @ 242-2618 by 5/21/10.                                  

	
	Activity
	Tasks related to activity
	Documentation Requirements
	 Check Off
	Stipend Breakdown
	Max/
year

	5
	Central Professional Development (PD) 
Attendance  
	1-2 central nutrition education/physical activity PDs per year
	Sign in at workshop
	· Indicate workshop/s attended:

	Workshop stipend paid for attendance
	

	6
	Site Based Professional Development (PD) 
Presentation (Not HOTM)
	Planning & presentation of 60 minutes of PD, in one or multiple sessions per year
	Complete NEP Activity Form for each presentation
	· Planning meeting: __________
· NEP Activity Form/s  Submitted 
· Indicate presentation date/s: 
	$50 per half hour presentation
	$100

	7
	Parent/family school-wide activity (e.g. Family Health Event)
	Coordinate & participate in one event per year
	Complete NEP Activity Form
	· Planning Meeting: 
Date/s_____________
· Event Participation/attendance:  
Date/s_____________
· NEP Activity Form submitted
· Event Set up/clean up
	$50 planning
$50 attendance
$30 clean up/set up
	$130

	8
	Gift Card Documentation
	Complete gift card receipts, activity/ tracking forms, 2 times per year
	Sign Gift Card Agreement Form
Submit receipts and  Gift Card Documentation Form
	· Submitted Gift Card receipts and documentation form
	Without receipts or documentation, gift card amount will be deducted from stipend
	

	
	Select two activities:
	
	
	

	9
	Nutrition /or & Physical Activity Promotion (Walk to School, National School Lunch Week, Nutrition Month, Youth Empowerment…
	Coordinate/facilitate activity.
Specify activity:
	Submit NEP Activity form.
	· NEPTL  Activity log submitted
	$75 per activity
	$150



	
	Activity
	Tasks related to activity
	Documentation Requirements
	 Check Off
	Stipend Breakdown
	Max/year

	
10
	

Nutrition and physical activity promotion classroom lessons 


	 Lesson preparation/shopping
	
	
	
	

	
	
	Chef in the Classroom visit, pre lesson & post lesson (1)
	Chef lesson review form
	· Chef Lesson review submitted
	$20
	$20

	
	
	Fieldtrip to farmers market, grocery store, garden… (1)
	No required paperwork
	
· Fieldtrip  (Date__________)

To where? _____________
· Pre/Post lessons completed
	$20
	$20

	
	
	Six  lessons from selected nutrition education curricula, per year
	Nutrition Education Curriculum Review Form for each curriculum used
	· Lessons taught Fall semester:  
Circle:  1    2    3    4   5   6
· Curriculum review form   
     completed
	$25/lesson for shopping, preparation and documentation
	$150


							
This document has been prepared to the best of my ability.  I understand that the stipend will be based on the completion of required activities.  Maximum annual stipend is $1200 is for work completed outside of the regular school day, including preparation and documentation of lessons, meeting attendance... Missed meetings, incomplete documentation or non-fulfillment of required activities will result in a reduced stipend. Stipend will not be processed without completed Fall and Spring Tracking Forms.

Certificated signature________________________________________________ Date____________________

Date Due: Bring to NEPTL Meeting #5
or FAX form to Terry Vargas @ 242-2618 by 5/21/10.                                  
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