Nutrition Education Project Teacher Leader (NEPTL)
Gift Card Agreement Form

2011-2012
(Please read through the following guidelines for gift card requests, documentation and allowable purchases and sign at the bottom of form.
Gift Card Requests:

1. Nutrition Education Project Teacher Leaders will receive gift cards at central meetings—maximum $100 per year.
2. Sign the cards out in the Gift Card binder.
Documentation:
1. Submit original receipts with the Gift Card Documentation Form.  Make a copy of the receipts and Gift Card Documentation Form for personal records prior to submitting.  Do not return “empty” cards (with a zero balance).
2. Submit receipts bi-annually, at January and May meetings.  Receipts may also be sent via school mail to:  Donna Gurr, School Health Programs. 

3. Follow submission instructions on Gift Card Documentation Form.

4. Do not request more gift cards than you plan to use.  
5. At the end of the school year, return all unused cards and cards with balances. 

Allowable Expenses:
1. Purchases may be made only with gift cards at the following stores:  Trader Joe’s or Safeway.
2. Purchases at other stores or purchases made without gift cards cannot be reimbursed.
3. Allowable Purchases:  

· Food for a documented nutrition education lesson or tasting ($10 - $20 per lesson maximum)
· Key recipe ingredients (i.e. fruits and vegetables, soy milk, pita bread, hummus…)
4. Unallowable purchases include:  incentives; food for class/staff parties or meals; food provided without a nutrition education component; paper goods; candy, chips, soda or other “treat foods”; meat, fish, or poultry items.
· I understand that unallowable expenses or undocumented gift card purchases will be subtracted from my NEPTL stipend. 

· I agree to follow the above gift card guidelines:

Name_________________________________
School_________________________


Signature ______________________________
Date___________________________ 

