
Secondary

Rules and Expectations for Common Areas

	Common Area
	         Safety
	   Responsibility
	   Respect

	Cafeteria


	Take your place at the end of the line, no cuts

Walk at all times

Keep aisles clear

Exit in a calm manner

Clean up spills
	Wait in line patiently

Clean up after yourself

Place recyclables in proper containers

Bring your lunch card
	Use good manners

Clean up your area

Keep food inside

Follow adult directions

	Gym and Yard Area

(During PE class)

	Sit properly in bleachers or benches

No drinks, food or gum

No running in locker room
	Show good sportsmanship

Return equipment

Wear your uniform daily

Listen to adults
	Be a team player

Encourage others

Do not make fun of others

	Auditorium:

Assemblies/Special Events
	Sit quietly during presentation 

Fill in all empty seats

Listen for instructions

Take off backpacks

Dismiss by aisle
	Refrain from talking and remain seated during activity

Focus on the activity 

Follow teacher instructions

Refrain from negative responses to performers
	Applaud appropriately

No littering

Pay attention & show respect

Lift up seat when leaving

	Library


	Use chairs/tables and equipment appropriately

Respect library books
	Return materials to proper places

Use computers/internet appropriately

No food, drink or gum
	Use inside voice at all times

Respect the property of others

	Hallways  & Stairways


	Keep hands & feet to yourselves

Move to class on time, do not linger

Use approved staircases

Report all unsafe situations to an adult
	Use your own lockers, no sharing

No food, drink or gum

Follow directions the 1st time they are given:  All teachers are your teachers.

Be courteous: excuse yourself if you bump into someone.
	Use kind words and actions

Use inside voice in the hallways/staircases, no shouting

If an adult stops you in the hallway, stop and give your name, if requested, and listen to their direction

	Counseling/Main Office
	Use inside voice in the building at all times.

Get hall pass/teacher permission to report problems
	Ask for assistance, be polite

Obtain permission to use the phone
	Use kind words and show respect to all individuals at all times



	Bathrooms
	Keep Water in sink

Wash hands

Put towels in garbage
	Flush toilets

Inform adults of vandalism
	Give people privacy

Respect the property of others

	Yard 
	Keep hands & feet to yourself

No play fighting

Be aware of others while playing

Report all unsafe situations to an adult
	Be helpful to others in need

Keep your environment clean-keep food in café

Return all equipment promptly and safely

Listen and follow directions of all adults
	Treat others as you would like to be treated

Take turns, be fair, share

Do not disrupt or take over other’s games—ask first
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